TOWN OF GOLDEN

BYLAW NUMBER 1302, 2013
DEVELOPMENT PROCEDURES

Being a bylaw to establish procedures for the processing of land development applications
including amendments of an Official Community Plan Bylaw and Zoning Bylaw, Floodplain
Exemptions, or to issue permits under Part 26 of the Local Government Act.

The Council of the Town of Golden, in open meeting assembled, HEREBY ENACTS AS
FOLLOWS:

1.

2.

CITATION

This Bylaw may be cited for all purposes as the “ Development Procedures Bylaw No. 1302,

2013

DEFINITIONS

“Amendment Application”

“Applicant”
“Corporate Officer”

“Council”

“Development Permit”

“Development Variance
Permit”

“Manager of Development

Services”

“Official Community Plan”
or “OCP”

“Owner”

“Permit Application”
“Temporary Use Permit”

“Town”

“Qualified Professional”

means an application to amend an Official Community Plan or a
Zoning Bylaw.

means a person authorized to apply for development under this
Bylaw.

means the Manager of Corporate Services of the Town of
Golden.

means the Council of the Town of Golden.

means a permit authorized by section 920 of the Local
Government Act.

means a permit authorized by section 922 of the Local
Government Act.

means the Manager of Development Services of the Town of
Golden, or their designate, in their absence.

means the Town of Golden’s Official Community Plan Bylaw No.
1228, 2008.

means the registered Owner(s) of the property as demonstrated
on the Land Titles Certificate.

means an application for a Development Permit, Development
Variance Permit or Temporary Use Permit.

means a permit authorized by Section 921 of the Local
Government Act.

means the Town of Golden, or the area contained within the
boundaries of the said Town.

means a professional engineer, architect, planner, biologist or
other professional with experience relevant to the applicable
matter registered in good standing with the appropriate
association for their profession.
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. SCOPE

This Bylaw shall apply to the following applications:
a. Amendment Applications to a(n):
1. Official Community Plan
1. Zoning Bylaw
b. Permit Applications for issuance of a:
i. Development Permit
ii. Development Variance Permit
iii. Temporary Use Permit

iv. Floodplain Exemption

GENERAL PROVISIONS
a. Application and Authorization

i.  Applications under this Bylaw shall be made by the Owner(s) of the subject
property, or by a person authorized by all property Owner(s).

ii. Applications under this Bylaw shall be made on pro forma developed by the Town
for this purpose.

b. Application Fees

i. At the time of application, the Applicant shall pay the Town an application fee in
the amount set out in Development Applications Fees Bylaw No. 1151, 2005.

ii. The Manager of Development Services may authorize refunds in accordance with
Development Applications Fees Bylaw No. 1151, 2005 for applications that are
withdrawn.

c. Application Requirements and Processing Procedure

i.  An application to amend the Official Community Plan or Zoning Bylaw will be made
and processed substantially as outlined in Schedule A of this Bylaw.

ii.  An application for a Development Permit will be made and processed substantially as
outlined in Schedule B of this Bylaw.

ili.  An application for a Development Variance Permit will be made and processed
substantially as outlined in Schedule C of this Bylaw.

iv.  An application for a Temporary Use Permit will be made and processed substantially
as outlined in Schedule D of this Bylaw.

v. An application for a Floodplain Exemption will be made and processed substantially
as outlined in Schedule E of this Bylaw.

d. Referral Process

1. Applications under this Bylaw shall be circulated to agencies, organizations, or
levels of government for their review and comment as appropriate and required.
Page | 2
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5. DEVELOPMENT APPROVAL INFORMATION

a. Pursuant to Section 920.1 of the Local Government Act, Council, or its delegated authority
may require the Applicant to provide, at their own expense, reports and impact studies
prepared by a Qualified Professional including but not limited to the following:

1.
ii.
ii.
iv.
v.
Vi.
vii.
viii,
ix.
X.
Xi.

Xii.

Legal Land Survey;
Stormwater Management Plan;
Drainage Plan;

Fire Interface Assessment;
Geotechnical Report;

Tree Assessment Study

Traffic Study;

Archeological Study;

Site Servicing Plan;

Riparian Area Assessment;
Environmental Impact Assessment; and

Other reports, studies, or assessments necessary to evaluate the application.

b. Ifitis determined by the Manager of Development Services that a report containing
development approval information is incomplete or deficient, the Applicant will be
notified in writing of the nature of deficiencies and the timeframe to resubmit the

corrected report.

6. NOTICE OF APPLICATION SIGN

As a part of an Amendment Application, the Applicant, at their own expense, shall erect as
notice of application, a sign on each parcel of land which is the subject of the application,
provided that:

a. The Application Sign(s) shall:

1.

il.

iil.

iv.

comply with the requirements outlined in Schedule F;

be erected within five (5) days of written verification by staff of a complete
Amendment Application submission;

be kept in place continuously and in good repair until the close of the Public
Hearing or adoption of the amending bylaw;

be removed within five (5) working days following the close of the Public Hearing,
the consideration of an application by Council, or the abandonment of an

application;

b. The Manager of Development Services shall be notified in writing accompanied by a
photograph of the sign(s) posted on the parcel;
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c. Failure to post and maintain sign(s) in accordance with this Bylaw may result in the
postponement of any Council or Committee Meetings relative to the application.

7. PUBLIC NOTIFICATION

For the purposes of the notice requirements under the Local Government Act, the Manager of
Development Services shall mail or otherwise deliver individual notices to all Owners and
tenants of the subject property for which an application is being made, and all Owners and
tenants of all other properties within a distance of 100 meters measured from the boundaries
of any subject property to which the application pertains, advising of:

a. ascheduled Public Hearing for an Amendment Application;
b. ascheduled Council meeting for consideration of a Development Variance Permit; or

¢. ascheduled Council meeting for consideration of a Temporary Use Permit.

8. PUBLIC INFORMATION MEETING

An Applicant under this Bylaw may be required to hold a public information meeting if the
Manager of Development Services considers the proposal to be of a significant scale or
nature in accordance with the following:

a. Public information meetings shall be arranged, conducted and financed by the
Applicant;

b. Applicants shall submit a written summary of the meeting to the Manager of
Development Services no later than ten (10) days following such meeting, detailing the
following;

i.  date, location, and time of the meeting;

ii. number of attendees;
iii. how the meeting was advertised and adjacent property Owners notified,
iv. information provided at the meeting; and

v. asummary of the questions raised and the major discussion points.

9. REPORT

Applications under this Bylaw shall be processed by the Manager of Development Services
who will report on the application to Council or the delegated authority, for consideration of

the application.

10. PERMIT SECURITY

a. Pursuant tos.921 and s5.925 of the Local Government Act, security may be required as a
condition of permit issuance for the following:

i.  Landscaping (“Landscape Security”);
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ii. An unsafe condition or damage to the natural environment that may result as a
consequence of a contravention of a condition in a permit (“Remediation Security”);
or

ili. To guarantee the performance of the terms of a Temporary Use Permit
(““Performance Security”).

Security shall be in the form of cash or an irrevocable letter of credit, effective for the
term of the permit. Such irrevocable letter of credit shall be clean and unconditional,
automatically renewing, and redeemable at a Canadian chartered bank or credit union
located within the Town boundary.

Security shall be calculated by using an estimate or quote by a Qualified Professional
who considers the cost of works, including but not limited to: inspections, monitoring,
maintenance, labour and materials.

The amount of security will be calculated per the following:

i. Inthe case of a Landscape Security, the amount of security will be 125% of the
estimate or quote prepared by the Qualified Professional.

ii. In the case of a Remediation Security, the amount of security will be 125% of the
estimate or quote prepared by the Qualified Professional; where security is required
in the case of an unsafe condition or damage to the natural environment that may result
from a contravention of a permit condition, the amount of security shall reflect the
nature of the permit condition and the total cost to the Town for remediating the
unsafe condition or damage to the natural environment.

iii. In the case of a Performance Security, the amount of security will be 125% of the
estimate or quote prepared by the Qualified Professional.

When a Development Permit is cancelled by the Applicant and no on-site work related
to the security deposit has been undertaken; the security deposit will be returned to the
Applicant in full within 14 days.

Securities in full or in part shall be released when the Town:

i. receives a Completion Report signed and sealed by a Qualified Professional which
includes a statement from the professional that the completed works comply with
the approved plan(s);

ii. has completed a site inspection and forwarded its results to the Applicant
determining the amount of Security to be returned based upon the level of
compliance with the approved plan(s) and deficiencies identified within the
Completion Report and amounts to be retained until deficiencies have been
addressed to the satisfaction of the Manager of Development Services.

11. APPLICATION CONSIDERATION

a.

For Amendment Applications, Council may, upon receipt of the Report under Section
11 of this Bylaw:

i. proceed with the application and where required, authorize a Public Hearing to be
scheduled for Council to hear public comments;

ii.  defer the application with or without instructions to staff; or
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iii.  refuse the application.

b. For Permit Applications, Council or the designated authority, upon consideration of the
report under Section 11 of this Bylaw:

i. authorize issuance of the permit;
ii. authorize issuance of the permit as amended by Council in its resolution;
iii. defer the application with or without instructions to staff; or

iv.  refuse to authorize issuance of the permit.

14. APPLICATION LAPSE

15.

16.

17.

a. Any application pursuant to this Bylaw is considered abandoned and will be considered
lapsed and closed if no communication or submission of outstanding application
materials by the Applicant has occurred on file for a period of six (6) months from the
date of the last communication or submission from the Applicant.

i.  Inthe case of an Amendment Application, the Corporate Officer will place on the
agenda of the next meeting of Council a motion to rescind all readings of the bylaw
associated with that Amendment Application.

b. Upon written request by an Applicant prior to the lapse of the application, Council or

the designated authority may extend the deadline for a period of six (6) months from the
date of request, by passing a resolution to that affect.

c. In order for an application that has lapsed to proceed, a new application and fee will be

required.

RE-APPLICATION

Where an application pursuant to this Bylaw has been considered and refused by Council or
the delegated authority, no similar application in respect of the same parcel of land may be
made within twelve (12) months of the date it was denied.

CHANGE OF OWNERSHIP

If there is a change of Ownership of a parcel(s) of land that is the subject of an application
under this Bylaw, the Manager of Development Services will require updated Land Title
Certificate(s) for the parcel(s) of land and written authorization from the new Owner(s) prior
to proceeding with the application.

DELEGATION OF AUTHORITY
The Manager of Development Services is delegated the authority to:

a. issue Development Permits as per Delegation of Authority Bylaw No. 1318, 2012 provided
no variance is requested as part of the application;

b. amend Development Permits provided no variance(s) is requested as part of the

application; and,
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19.

20.

21.

22,

23.
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c. renew Development Permits that have been issued and lapsed provided no variance(s) is
requested as part of the application.

RECONSIDERATION OF A STAFF DECISION

Within fourteen (14) days of an Applicant being notified in writing of the delegated
authority’s decision under this bylaw, the Applicant may, at no charge, request Council to
reconsider the decision, provided that:

a. The Applicant must give written notice to the Corporate Officer setting out the grounds
on which the Applicant considers the decision to be inappropriate.

b. The Corporate Officer will notify the Manager of Development Services of the request(s)

for reconsideration, who will prepare a report to Council outlining the rationale for the
decision.

c. AtaRegular Open Council Meeting, Council will review the information provided by
the Applicant and the report, and either confirm the decision made by the delegated
authority, or substitute its own decision which may include specific Development
Permit conditions.

EFFECTIVE DATE

This Bylaw shall come into full force and effect upon adoption of same.

SCHEDULES
Schedules A, B, C, D, E, and F are attached here to and form a part of this bylaw.

INTERPRETATION

a. A reference in this Bylaw to any enactment of British Columbia is a reference to the
enactment as amended, revised, consolidated or replaced from time to time.

b. A reference to any bylaw of the Town of Golden is a reference to the bylaw as amended,

revised, consolidated or replaced from time to time.

SEVERABILITY

If any section, subsection, sentence, clause or phrase of this Bylaw is held to be invalid by a
court of competent jurisdiction, that section, subsection, sentence, clause or phrase, as the
case may be, shall be severed and the validity of the remaining portions of the bylaw shall
not be affected.

REPEAL

Town of Golden Development Procedures Bylaw No. 832, 1991 and all amendments thereto are
repealed.
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READ A FIRST TIME THIS 18" DAYOF DECEMBER , 2012,
READ A SECOND TIME THIS 19™ DAYOF FEBRUARY , 2013.
READ A THIRD TIME THIS 19™ DAYOF FEBRUARY , 2013.

ADOPTED THIS 5™ DAYOF MARCH 2013, BY A UNANIMOUS
DECISION OF ALL MEMBERS OF TOWN COUNCIL PRESENT AND ELIGIBLE TO

VOTE.

CORPORATE-OFFICER

/
a

7
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Development Procedures Bylaw No. 1302, 2013
Schedule “A”

Official Community Plan Bylaw and Zoning Bylaw Amendment Application Procedures

Development Services Staff will use the following requirements and procedures for processing
amendments to the Official Community Plan Bylaw or Zoning Bylaw.

A. Application Requirements:
1. Pre Application Meeting

a. The Applicant shall arrange a pre application meeting with Staff to discuss the amendment
proposal and application requirements prior to submitting a formal application to the
Town.

2. Application and Authorization

a. An application shall be made to the Manager of Development Services on the Town’s
Development Application Form and shall be:

i. made by the Owner(s) of the subject property, or by a person authorized by the
Owner(s);

il.  in the case that a numbered company holds the property, accompanied by a corporate
document illustrating the company directors. The signatory on the application form
shall be a company director; and

ili. accompanied by the application fee in the amount set out in the Town of Golden
Development Applications Fees Bylaw No. 1151, 2005

3. State of Title Certificate

a. The Applicant shall submit a copy of the Land Title Office search print, issued not more
than thirty (30) days prior to the application date for any parcel of land subject to the
application including a copy of all non-financial charges (i.e. covenants, easements and
rights-of-way, etc.) registered on the subject property(s).

4. Site Profile

a. The Applicant shall submit a Site Profile Form in accordance with the British Columbia
Waste Management Act.

5. Site Plan
a. One (1) legibly scaled metric site plan and context map including the following:
1. civic address and legal description;
ii. north arrow and scale;

iii. dimensions and boundaries of property lines, rights-of-way, covenant areas and other
easements;

iv.  existing and proposed land uses on and adjacent to the subject property; and
v. existing and proposed structures on and adjacent to the subject property.

b. A proposed subdivision plan (where applicable) showing the dimensions and area of all

proposed lots or proposed boundary changes.
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Development Approval Information

a. Pursuant to Section 920.1 of the Local Government Act, the Town, in accordance with this
Bylaw, may require an Applicant to submit, at their own expense, reports and impact
studies necessary to evaluate the application.

Processing Procedure

10.

11.

12.

13.

Upon receipt of an Amendment Application submitted in accordance with this bylaw, Staff will
open a file and issue a fee receipt to the Applicant.

Staff will review the application to determine whether it is complete or incomplete. If
incomplete, Staff will request the required information from the Applicant within a timely
manner. Once complete, Staff will write a letter to the Applicant acknowledging a complete
application.

The Applicant shall erect a notice of application sign on the subject property(s) in accordance
with this Bylaw.

Staff will review and evaluate the application for compliance with the Official Community Plan,
Zoning Bylaw, and all applicable bylaws, plans, and policies approved by Council. Staff may
conduct a site visit as part of the evaluation process.

Staff will refer the application to all applicable departments, committee’s, government
ministries, agencies and organizations.

Staff may require the Applicant to hold a public information meeting in accordance with the
requirements of Section 10: Public Information Meeting of this Bylaw.

Staff will prepare a Requirement Letter incorporating feedback received from the referral
process identifying preliminary development conditions and requirements. The Applicant may
be required to amend/supplement the application or submit further information based on the
Requirement Letter.

Staff will prepare a technical report, incorporating feedback from the referral process for
Council’s consideration.

If the Council decides to proceed with the Amendment Application, an amending bylaw may
be given up to two readings. Council may alternatively decide to defer or refuse the application.

Prior to the amending bylaw receiving three readings, it will be advertised as per the Local
Government Act. If required, a Public Hearing will be held for the purpose of allowing the public
to make representations on the Amendment Application. Notice of a Public Hearing will be
delivered to adjacent property Owners as per the requirements of the Local Government Act.

The minutes of the Public Hearing will be presented to Council prior to third reading of the
amendment bylaw.

Following receipt of the Public Hearing minutes Council will consider the amendment bylaw
and may proceed with third reading (including the imposition of conditions), refer, table or
deny the application. Upon third reading, an amendment bylaw may need to be sent to the
relevant provincial minister(s) for signature before proceeding to adoption.

Once the Applicant has adequately addressed all of the conditions identified at third reading (as
necessary), Council will consider the adoption of the bylaw(s).
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14. Once the minutes of the Council Meeting have been prepared, Staff will mail notice of a
decision to the Applicant.

15. Staff will update databases and file all information pertaining to the application.
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Development Procedures Bylaw No. 1302, 2013
Schedule “B”’

Development Permit Application Procedures

Development Services Staff will use the following requirements and procedures for processing
Development Permit Applications.

A. Application Requirements
1. Pre Application Meeting

a. The Applicant shall arrange a pre application meeting with Staff to discuss the
development proposal and application requirements prior to submitting a formal
application to the Town.

2. Application and Authorization

a. An application shall be made to the Manager of Development Services on the Town’s
Development Application Form or relevant pro forma and shall be:

i. made by the Owner(s) of the subject property, or by a person authorized by the
Owner(s);

ii.  in the case that a numbered company holds the property, accompanied by a corporate
document illustrating the company directors. The signatory on the application form
shall be a company director; and

iii. accompanied by the application fee in the amount set out in the Town of Golden
Development Applications Fees Bylaw No. 1151, 2005 State of Title Certificate

3. State of Title Certificate

a. The Applicant shall submit a copy of the Land Title Office search print, issued not more
than thirty (30) days prior to the application date for any parcel of land subject to the
application including a copy of all non-financial charges (i.e. covenants, easements and
rights-of-way, etc.) registered on the subject property(s).

4. Site Profile

a. The Applicant shall submit a Site Profile Form in accordance with the British Columbia
Waste Management Act.

5. Site Plan

a. The Applicant shall submit three (3) full sized copies of a legibly scaled metric site plan,
one (1) 8.5”X11” copy, and one (1) digital copy including the following (as applicable):

i.  designer/architect name;
il.  civic address and legal description;
ili. north arrow and scale;

iv. dimensions and boundaries of property lines, rights-of-way, covenant areas and other
easements,

v. land uses and structures on adjacent properties;
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vii.

Viil.

xi.

X1i.

Xiil.

Xiv.
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location and dimensions of existing and proposed structures and setbacks (including
projections and overhangs) to parcel lines, rights-of-way, and easements;

location of existing and proposed access roads, driveways, vehicle parking and loading
spaces, snow clearing and maintenance areas, pathways, trails, and fences;

abutting roads including the location of all existing surface features (i.e. edges of
pavement and shoulders, curbs, utility poles, hydrants sidewalks, ditches, culverts,
catch basins);

Sufficient existing and proposed elevations/details to demonstrate existing and
proposed drainage patterns;

location of existing vegetation,

natural and finished grades of site at buildings and retaining walls (indicate source of
grade data);

location of any physical or topographical constraints (e.g. watercourses, shorelines,
ravines, wetlands, steep slopes, slopes >30%, bedrock outcrops, etc.);

location and sizes of all existing and water and sewer services and stormwater
infrastructure; and,

proposed covenant areas (if any).

b. For properties within Riparian Development Permit Areas, a site plan shall also include,
where applicable, information pertaining to high water mark; riparian areas and setbacks;
floodplain setbacks & elevations; and Streamside Protection and Enhancement Area
(SPEA).

Project Summary

a. The Applicant shall submit a project summary sheet outlining how the proposal meets the
development regulations of the Town’s Zoning Bylaw including: density and number of
dwelling units, lot area and coverage, heights, setbacks, open space and other relevant data.

Building/ Elevation Plans

a. The Applicant shall submit detailed drawings (drawn to scale, in metric) of the proposed
development, including building sections, elevations, finishes, grades before and after
development, floor plans, and exterior finishing materials and colours, and signage
proposed for the site.

Landscape Plan

a. The Applicant shall submit a landscape plan in accordance with the Town’s Zoning Bylaw.

Site Survey

a. Ifaproposed development involves a variance to the siting or building envelope of an
existing structure a current sketch plan, certified by a BC Land Surveyor, in metric, may be
required.

10. Development Approval Information

a. Pursuant to Section 920.1 of the Local Government Act, the Town, in accordance with this
Bylaw, may require an Applicant to submit, at their own expense, reports and impact
studies necessary to evaluate the application.
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B. Processing Procedure

1. Upon receipt of an application submitted in accordance with this bylaw, Staff will open a file
and issue a fee receipt to the Applicant.

2. Staff will review the application to determine whether it is complete or incomplete. If
incomplete, Staff will request the required information from the Applicant within a timely
manner. Once complete, Staff will write a letter to the Applicant acknowledging a complete
application.

3. Staff will review and evaluate the application for compliance with the Town’s Official
Community Plan, the Zoning Bylaw, and all applicable bylaws, plans, and policies approved by
Council. Staff may conduct a site visit as part of the evaluation process.

4. Staff will refer the application to all applicable departments, committees, government ministries,
agencies and organizations.

Staff will prepare a Requirement Letter incorporating feedback received from the referral
process identifying preliminary development conditions and requirements. The Applicant may
be required to amend/supplement the application or submit further information based on the

Requirement Letter.

=

6. Staff will prepare a technical report and draft permit for consideration by the delegated
authority.

a. Ifthe Development Permit Application includes a request for a development variance(s),
the request may be considered by Council concurrently with the Development Permit
Application pursuant to requirements of this bylaw and the Local Government Act.

7. Council or the delegated authority will consider the technical report and at their discretion may
authorize the issuance of the Development Permit, authorize the issuance of the Development
Permit as amended; refuse to authorize issuance of the Development Permit; or defer the
application.

8. Once Council or the delegated authority has considered the application for approval, Staff will
mail notice of the decision to the Applicant.

9. Where a Development Permit is authorized, Staff will register a Notice of Permit against the
title of the property(s) at the Land Titles Office.

10. Staff will update databases and file all information pertaining to the application.

11. Staff will administer any further conditions of the Development Permit as specified within each
individual permit as required. Staff may conduct inspections, on an as-required basis, to ensure
that the terms of the permit are being satisfied.

Page | 14



10.

11.

12.

13.
14.
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Staff will prepare a Requirement Letter incorporating feedback received from the referral
process identifying preliminary development conditions and requirements. The Applicant
may be required to amend/supplement the application or submit further information based

on the Requirement Letter.

Staff will prepare a technical report, incorporating feedback from the referral process for
Council’s consideration of advancing with a Public Notification Process.

No less than ten (10) days prior to the Council’s consideration of an application, Staff will
mail or otherwise deliver notices to adjacent property Owners as per the requirements of the
Local Government Act.

Staff will prepare a technical report, incorporating feedback from the referral process and the
Public Notification process for consideration by Council.

Council will consider the technical report and at their discretion may authorize the issuance
of the Development Variance Permit, authorize the issuance of the Development Variance
Permit as amended; refuse to authorize issuance of the Development Variance Permit; or
defer the application.

Once the minutes of the Council Meeting at which the application was considered have been
prepared, Staff will mail notice of the decision to the Applicant.

Where a Development Variance Permit is authorized, Staff will register a Notice of Permit
against the title of the property(s) at the Land Titles Office.

Staff will update databases and file all information pertaining to the application.

Staff will administer any further conditions of the Development Variance Permit as specified
within each individual permit as required. Staff may conduct inspections, on an as-required
basis, to ensure that the terms of the permit are being satisfied.
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Development Procedures Bylaw No. 1302, 2013
Schedule “D”

Temporary Use Permit Application Procedures

Development Services Staff will use the following requirements and procedures for processing
Temporary Use Permit Applications:

A. Application Requirements
1. Pre Application Meeting

a. The Applicant shall arrange a pre application meeting with Staff to discuss the
development proposal and application requirements prior to submitting a formal
application to the Town.

2. Authorization

a. An application shall be made to the Manager of Development Services on the
Town’s Development Application Form and shall be:

1.

ii.

1i.

made by the Owner(s) of the subject property, or by a person authorized by
the Owner(s);

in the case that a numbered company holds the property, accompanied by a
corporate document illustrating the company directors. The signatory on the
application form shall be a company director; and

accompanied by the application fee in the amount set out in the Town of
Golden Development Applications Fees Bylaw No. 1151, 2005, State of Title
Certificate

3. State of Title Certificate

a. The Applicant shall submit a copy of the Land Title Office search print, issued not
more than thirty (30) days prior to the application date for any parcel of land subject
to the application including;:

i

4. Site Plan

a copy of all non-financial charges (i.e. covenants, easements and rights-of-
way, etc.) registered on the subject property(s).

a. The Applicant shall submit three (3) full sized copies of a legibly scaled metric site
plan, one (1) 8.5”X11” copy, and one (1) digital copy including the following (as
applicable):

1.
ii.
1.

iv.

designer/architect name;
civic address and legal description;
north arrow and scale;

dimensions and boundaries of property lines, rights-of-way, covenant areas
and other easements;

land uses and structures on adjacent properties;
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V1.

Vil.

Viil.

xi.

Xil.

xiil.
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location and dimensions of existing and proposed structures and setbacks
(including projections and overhangs) to parcel lines, rights-of-way, and
easements;

location of existing and proposed access roads, driveways, vehicle parking
and loading spaces, snow clearing and maintenance areas, pathways, trails,
and fences;

abutting roads including the location of all existing surface features (i.e. edges
of pavement and shoulders, curbs, utility poles, hydrants sidewalks, ditches,
culverts, catch basins),

location of existing vegetation;

natural and finished grades of site at buildings and retaining walls (indicate
source of grade data);

location of any physical or topographical constraints (e.g. watercourses,
shorelines, ravines, wetlands, steep slopes, slopes >30%, bedrock outcrops,

etc.);

location and sizes of all existing and proposed water and sewer services and
stormwater infrastructure; and

proposed covenant areas (if any).

b. For properties within Riparian Development Permit Areas, a site plan shall also
include, where applicable, information pertaining to high water mark; riparian areas
and setbacks; floodplain setbacks & elevations; and Streamside Protection and
Enhancement Area (SPEA).

5. Project Summary

The Applicant shall submit a project summary sheet outlining how the proposal
meets the development regulations of the Town’s Zoning Bylaw including: density
and number of dwelling units, lot area and coverage, heights, setbacks, open space
and other relevant data.

a.

6. Building/ FElevation Plans

a. The Applicant shall submit detailed drawings (drawn to scale, in metric) of the
proposed development, including building sections, elevations, finishes, grades
before and after development, floor plans, and exterior finishing materials and
colours, and signage proposed for the site.

7. Development Approval Information

a. Pursuant to Section 920.1 of the Local Government Act, the Town, in accordance with
this bylaw, may require an Applicant to submit, at their own expense, reports and
impact studies necessary to evaluate the application.
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B. Processing Procedure

L.

10.

11.

12.

13.
14.

Upon receipt of an application submitted in accordance with this bylaw, Staff will open a file
and issue a fee receipt to the Applicant.

Staff will review the application to determine whether it is complete or incomplete. If
incomplete, Staff will request the required information from the Applicant within a timely
manner. Once complete, Staff will write a letter to the Applicant acknowledging a complete
application.

The Applicant shall erect a notice of application sign on the subject property(s) in
accordance with this Bylaw.

Staff will review and evaluate the application for compliance with the Official Community
Plan, the Zoning Bylaw, and all applicable bylaws, plans, and policies approved by Council.
Staff may conduct a site visit as part of the evaluation process.

Staff will refer the application to all applicable departments, committees, government
ministries, agencies and organizations.

Staff will prepare a Requirement Letter incorporating feedback received from the referral
process identifying preliminary development conditions and requirements. The Applicant
may be required to amend/supplement the application or submit further information based
on the Requirement Letter.

Staff will prepare a technical report and draft permit for Council’s consideration.

The recommendation to Council may identify as a condition of the issuance of a permit, that
the Applicant for the permit provide a security by an irrevocable letter of credit or other
means in a form satisfactory to Council in an amount stated in the permit to guarantee the
performance of the terms of the permit; a covenant; or other legal documents.

No less than ten (10) days prior to the Council’s consideration of an application, adjacent
property Owners of the subject property will be notified by mail advising of the application.

Council or the delegated authority will consider the technical report and at their discretion
may authorize the issuance of the Temporary Use Permit, authorize the issuance of the
Temporary Use Permit as amended; refuse to authorize issuance of the Temporary Use
Permit; or defer the application.

Once the minutes of the Council Meeting at which the application was considered have been
prepared, Staff will mail notice of the decision to the Applicant.

Where a Development Permit is authorized, Staff will register a Notice of Permit against the
title of the property(s) at the Land Titles Office.

Staff will update databases and file all information pertaining to the application.

Staff will administer any further conditions of the Temporary Use Permit as specified within
each individual permit as required. Staff may conduct inspections, on an as-required basis, to
ensure that the terms of the permit are being satisfied.
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